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UNITED STATES MARINE CORPS 
MARINE CORPS DETACHMENT FORT LEONARD WOOD 


MOTOR TRANSPORT INSTRUCTION COMPANY 


1789 MICHIGAN AVENUE 


FORT LEONARD WOOD, MISSOURI 65473-6981 


 


IN REPLY RREFER TO: 


                1326 


                                                                                                                                         MTIC 


                 


MOTOR TRANSPORT INSTRUCTION COMPANY POLICY LETTER  


 


From:  Director, Motor Transport Instruction Company 


To:      Distribution List 


 


SUBJ:  SELECTION AND SCREENING PROCESS FOR MOTOR TRANSPORTATION   


            INSTRUCTION COMPANY FORMAL SCHOOL INSTRUCTORS 


 


Ref:     (a)  MCO 1326.6 


            (b)  NAVMC 1553.2 


            (c)  TM 11240-3/15_ 


            (d)  P5000.1_ 


 


Encl:   (1) Welcome aboard message  


           (2)  NAVMC 11713 Formal School Instructor Checklist 


           (3)  MTIC Instructor Data Sheet 


           (4)  NAVMC 1171 Financial Worksheet 


           (5)  FLW Form 1835 Personal Weapons Registration Form 


           (6)  Sample Professional Resume and Biography 


           (7)  Points of Contact 


            


 


1.  Situation.  To establish criteria and guidance for screening, selecting, and preparing enlisted 


Marines for assignment to screen-able billets, per the listed references. 


 


2.  Mission.  This policy establishes procedures for the assignment of enlisted Marines to screen-


able billets that provide the Marine Corps with the capability to recruit, train, and educate 


Marines and safeguard national assets. 


 


3.  Execution. 


 


     a. Commander’s Intent and Concept of Operation 
 


 (1)  Commander’s Intent.  Every career Marine should expect to be assigned to 


challenging duties, both within and outside of their primary military occupational specialty 


(PMOS). These duties can significantly enhance a Marine’s professional development and they 


are crucial to the recruitment, training, education, and retention of quality men and women of 


character and for safeguarding our national assets. 
 


 (2)  Concept of Operations.  Directors of Formal Schools train and educate Marines 


selected for assignment to most screen-able billets. They enable Marines to be successful and are 


the final step before a Marine is placed in significant positions of authority. 
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 (3)  Eligibility Requirements.  In accordance with reference (a) and (b), Marines assigned 


to Formal School Instructor duty must possess a high degree of maturity, leadership, judgment, 


and professionalism. They must also be able to clearly communicate and be proficient in their 


Military Occupational Specialty (MOS). Additionally, they must be in good physical condition in 


order to lead regular PT sessions. General eligibility requirements and guidance is provided as 


follows: 


 


        (a)  Security clearance.  Marines selected for duties in connection with formal 


programs involving the education and training of military personnel must have a favorably 


adjudicated National Agency Check with Law and Credit (NACLC), or successor Tier 3 


investigation, before executing their duties. A Security Manager’s letter will be attached to the 


application verifying eligibility. A Marine whose security clearance is due to be out of scope 


within the next 12 months, must initiate a reinvestigation with their Security Manager and 


have an open investigation before departure. 


 
  (b)  Academic Potential.  Marines must be able to understand and effectively use 


references and methods of instruction.  ASVAB GT score is used to assess a Marine’s ability to 


read, comprehend, and be successful in this academic environment. Successful completion of 


resident professional military education, courses or off duty education courses may serve as 


rationale for recommending Marines with a GT score below 90.  


 


  (c)  Disciplinary Record.  Marines with documented adversity will be closely reviewed 


for patterns of questionable character and integrity violations. Commanding Officers must state 


whether a Marine’s character is not suitable for Formal Schools Instructor duty or may request 


an exception to policy for adversity of minor nature that took place within the timelines listed 


below:  


 


        (1) A court-martial conviction may be waived, if five (5) or more years have elapsed 


since the offense. 


 


        (2) Not more than two (2) NJP in the last five (5) years preceding the report date. 


Not more than one (1) NJP in the last 12 months preceding report date.  


 


        (3) No drug- or alcohol-related incidents within the last two (2) years preceding the 


report date. 


 


        (4) Marines involved in cases involving child abuse, sexual molestation, or any 


sexual assaults that are substantiated by command and/or law enforcement investigation are 


permanently disqualified from Instructor duty. 


 


  (d)  Financial Stability.  Financial stability is an indicator of Marine’s maturity and 


judgment. Marines must demonstrate an ability to manage personal financial affairs with 


maturity and judgment, not exhibit a pattern of indebtedness, or frequently write checks without 


sufficient funds.  
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Although disclosure of the information in NAVMC 11711 is voluntary, non-disclosure 


could result in a decision to assign a Marine without full consideration of the Marine’s ability to 


successfully perform that duty due to financial challenges.     


 


  (e)  Family Stability.  Family instability in itself is not a disqualifier from Formal 


Schools Instructor duty; however, it may have a significant negative impact on the Marine’s 


ability to communicate clearly and articulately with their students. Special consideration should 


be given to Marines who are undergoing marital counseling, pending divorce proceedings, or 


legally separated. Marines may be considered for an exception to policy if the separation or 


divorce proceedings will not foreseeably interfere with their duties as an instructor. 


 


  (f)  Physical Fitness and Height/Weight Standards.  Endurance and physical stamina 


are necessary for Formal School Instructors in order to endure sustained periods on their feet 


while instructing and lead regular organized PT sessions with students. 


 


        (g)  Communication Skills.  Marines must be able to converse in a clear manner, not 


stutter or have other significant speech impediments. 


 


        (h)  Entry-level Military Occupational Specialty (MOS) Schools.  Entry-level 


schools instructors are placed in sensitive positions that directly and regularly engage with entry 


level Marines attending MOS training. Marines ordered to entry-level schools will have their 


records screened by CMC (MMEA) for proficiency and maturity. Additional requirements for 


MTIC Instructors are as follows: 


         (1) Marines must have a current OF-346 (U.S. Government Motor Vehicle 


Operator’s Identification Card, and shall be familiar and knowledgeable with all equipment listed 


in their OF-346. 


                    (2) Valid State Driver’s License and Medical Certificate. 


        (i)  Exceptions to Policy/Waivers. Commanding Officers may recommend an 


exception to policy from Director, Manpower Management, for Marines who do not meet 


prescribed eligibility criteria, but possess a strong character and are expected to be successful on 


duty. 


 4.  Screening Process.  Marines may volunteer or be assigned to Formal School Instructor 


billets by CMC (MMEA), based on individual information captured in MCTFS. All Marines 


must complete NAVMC 11713, Commanding Officer’s Screening/Interview Guide in 


accordance with the reference (a) stated in Chapter 9. 
 


    a.  Requirements.  The following screening documents must be forwarded to the 


personnel listed in Enclosure (6) no later than 90 days after receiving the welcome aboard 


package: 


 


        (1)  Completed NAVMC 11713, Commanding Officer’s Screening/Interview 


Guide – Formal School Instructor Duty (Enclosure 2). 
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        (2) Completed NAVMC 11711, Commanding Officer’s Financial Worksheet 


(Enclosure 3). 


 


        (3) Records of disciplinary actions contained in the Marine’s service record. 
 


        (4)  Security Clearance Eligibility Verification Letter. 


 


        (5)  Professional resume (Enclosure 6) 


  


        (6)  Biography (Enclosure 6) 


 


    b. Commanders Screening. Commanding Officers will personally interview Marines, 


being directed for screening or volunteering for Formal Schools Instructor duty, during volunteer 


submission or within 60 days of receipt of orders. Commanders will review all pertinent records 


and ensure that NAVMC 11713 is properly completed.  Commanding Officer input is vital in 


determining a Marine’s potential for success on Formal School Instructor duty. Completed 


checklist and supporting documentation will be submitted to CMC (MMEA) via AMHS and a 


copy will be sent to the gaining command. Commanding Officer comments should include 


recommended exceptions to policy and projected deferment date for resolution of family 


instability, completion of family care plans, medical stabilization, or initiation of security 


clearance investigations. 


 


     c.  Assignment and Validation. 


 


        (1)  Volunteers. Upon receiving the Marine’s volunteer application, CMC (MMEA) 


will review the application, process exceptions to policy, and make an assignment to Formal 


School Instructor duty. When making the assignment, CMC (MMEA) will consider Marine’s 


preference, Commanding Officer’s recommendations, individual qualifications, and needs of the 


Marine Corps. 


 


        (2)  Directed Assignments.  CMC (MMEA) may make directed assignments to 


Formal School Instructor duty, for qualified Marines, after screening individual information 


contained in the MCTFS.  


 


    d.  Commander’s Re-certification.  No earlier than 60 days and no later than 45 days 


prior to class report date, Commanding Officers will re-certify that a Marine remains qualified 


for Formal School Instructor duty. Commanding Officers may request a deferment, waiver / 


exception to policy, or cancellation of orders for Marines who do not meet one or more 


eligibility requirements or require more time to become eligible. Completed applications and 


supporting documentation will be provided with any requests for deferral or cancellation of 


orders. 


 


4.  Instructor Training.  After reporting at the assigned Formal School, Marines assigned to 


selected Formal School Instructor billets will complete service-level training and education 


requirements in accordance with reference (b). Additionally, Formal School Instructors will 


undergo orientation and certification prior to teaching students. 
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5. Administration and Logistics.  Recommended changes to this policy must be submitted to


the Director of MTIC via appropriate chain of command.


6. Command and Signal.


a. Command.  This policy applies to all Formal Instructor nominees to Marine Corps


Detachment Fort Leonard Wood, Motor Transport Instruction Company. 


b. Signal.  This policy is effective the date signed.


Z. E. WEIDNER








WELCOME ABOARD







UNITED STATES MARINE CORPS 
MOTOR TRANSPORT INSTRUCTION COMPANY 


MARINE CORPS DETACHMENT 


1789 MICHIGAN AVENUE 
FORT LEONARD WOOD, MISSOURI 65473-6981 


IN REPLY REFER TO


      MTIC 


From: Company Commander


Welcome aboard!  I’m excited to have you join the team at Motor Transport Instruction Company 
(MTIC).  You are joining one of the most sought after and prestigious non-FMF billets for a motor 
transport Marine.  As you prepare for your PCS here, start thinking about what you want to 
accomplish during your tour.


First, consider the impact that you’ll be able to have on the motor transport community.  You will 
leave your legacy by developing and leading hundreds, if not thousands, of motor transport 
Marines.  Think of what kind of Marine you want transporting your brothers and sisters during 
training and combat.  The Marines who graduate from MTIC are limited by two things: your 
knowledge and your ability to convey that knowledge through instruction.


Second, consider what you need during this point in your career and life.  Training at MTIC is 
routine and predictable.  You will have the opportunity to catch up on PME.  Focus on your family.  
Work on college.  Revive an old hobby.  Your mental, emotional, physical, or spiritual wellbeing is 
important, and this tour should offer some respite from the high operational tempo of the Fleet. 


The Ozarks are a beautiful region, and Fort Leonard Wood is a full-service installation with all the 
amenities typically found at a large Marine Corps base.  Your tour here has the potential of being 
very rewarding, both professionally and personally.  Glad to have you on the team, and I hope your 
PCS goes smoothly. 


Your sponsor is:            
       Sincerely, 


Z. E. WEIDNER
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COMMANDING OFFICER'S SCREENING/INTERVIEW GUIDE FORMAL SCHOOL INSTRUCTOR DUTY

Authority:  10 U.S.C. 5013; 10 U.S.C. 5041; 10 U.S.C. 1074f; 32 CFR 64.4; DoDD 1215.13; DoDI 3001.02; CJCSM 3150.13B; DoDI 6490.03; MCMEDS; SECNAVINST 1770.3D; MCO 7220.50; E.O. 9397 (SSN); and SORN M01040-3.

         Purpose:  To interview and screen potential candidates for Formal School Instructor Duty.  In addition, information may be used to provide simulation, analysis, and forecasting tools to capture and process manpower information, making data visible to the appropriate Marine Corps decision makers, as well as providing statutory and regulatory management reports to higher headquarters.

         Routine Uses:  Information will be accessed by personnel assigned to MMEA for screening and assignment purposes.  A complete list and explanation of the applicable routine uses is published in the authorizing SORN available at https://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570625/m01040-3/.         

Disclosure:  Voluntary.  However, failure to provide the requested information may result in adverse administrative and/or punitive action.

A.  PERSONAL INFORMATION

B.  MARINE COMMENTS (Comments required for all answers)

Note:  Marine, review Chapter 9 of MCO 1326.6 for information about description of Formal School Instructor duties, tour length, and locations.

2.  Do you believe you will be successful as a Formal School Instructor?

(Note:  If the answer is "NO," specifically state the reason.)

PRIVACY ACT STATEMENT

 

In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice informs you of the purpose for collection of information on this form. 

Please read it before completing the form. 

PFT:

Height/Weight:

Body Fat (%):

Duty Status

(Full/LD/LIMDU/PEB):

Marital Status (Married/Single):

Family Members 

(Number w/spouse):

Active Duty Spouse (Y/N):

Net Available Funds (See Financial Worksheet):

C.  GENERAL CRITERIA ASSESSMENT (Comments required for any "YES" answers)

2.  Has the Marine had any of the following:  Civilian or Military Court convictions, Non-judicial Punishments, adverse pg. 11 (6105) entries, drug related incidents, alcohol related incidents, any sexual harassment/assault related incidents, moral/integrity violations during career or pre-service?  (see para 2.d. of Chapter 10) (Note:  If the answer is "YES," to any of the above, provide copies of the records as it pertains:  Court Record, Unit Punishment Book, pg. 11 (6105) entries, OR explanation of undocumented events.  Provide comments if an exception to policy is recommended for incidents of minor nature or if sufficient time has passed to indicate that the Marine has successfully recovered from adversity.)

INITIAL

RE-CERT

3.  Does anything prevent the Marine from gaining or maintaining a security clearance eligibility (previous revocation/denial or ineligibility)?  (Note:  Provide a Security Eligibility Verification Letter.  Marines whose security clearance is due to be out of scope within the next 12 months must initiate a reinvestigation with their Security Manager and have an open investigation before departure.  Marines whose security clearance eligibility has been denied or revoked are not eligible.  The letter must specifically state the Marine's eligibility.)

1.  Has the Marine previously been disqualified or found unsuitable for assignment to screenable billets?

(Note:  If the answer is "YES," specifically state the reason and if the Marine's condition has changed.)

Marines must be medically, mentally, and dentally fit for extension/reenlistment.  A physical exam must be conducted within 12 months of the detachment date.  DD forms 2807 and 2808 must be completed and provided to the Commanding Officer for final recommendation to the CMC (MMEA).  A Medical Officer will certify in block 74a. of DD form 2808 that the Marine is “physically qualified for instructor duty.”  Attention should be directed towards any indication of alcohol related or psychological problems.  Medical Officer should consider location and available treatment facilities in the local area of the assigned command.

D.  MEDICAL ASSESSMENT (Must be conducted by a Medical Officer)

1.  Is the Marine fully medically qualified for reenlistment/retention?

INITIAL

RE-CERT

INITIAL

RE-CERT

1.  Is the Marine expected to be physically and academically successful as a Formal School Instructor?  (Note 1:  Marines with a GT score below 90 may experience difficulty with course material.  Commonly available reading tests may be used to assess the Marine's current reading abilities.  Reading levels above 10th grade, successful completion of resident PME or off-duty education courses may serve as rationale for recommending Marines with a GT score below 90.  Note 2:  The Marine is expected to pass a PFT during re-certification, 60 days prior to transfer.)

INITIAL

RE-CERT

E.  COMMAND ASSESSMENT (Comments required for any "NO" answers)

2.  Does the Marine possess the maturity, good judgment, and dependability to perform the duties of a Formal School Instructor? 

(Note:  Refer to Chapter 9, para 1.b. for Basic Duties Description.  Normally, Marines with $500 or more in Net Available Funds display good judgment and maturity in their performance.  Provide comments if an exception to policy is recommended for the Marine.)

INITIAL

RE-CERT

3.  Senior Enlisted Advisor Endorsement: 

4.  Commanding Officer Endorsement:  (Commanding Officer is required to provide comments on any "YES" answers in Section C and any "NO" answers in Section E.  Specifically state whether an exception to policy is recommended in accordance with guidelines provided in Chapter 9.  Review medical documents and Medical Officer's recommendation.  If a medical limitation exists, comment whether an exception to policy is recommended due to stability on medications, ability to perform as a Formal School Instructor, and eligibility for continued service and worldwide deployment.  Recommend a deferment date for return to full duty, resolution of family instability, completion of family care plan, initiation of security investigation, and/or return from deployment.)         

F.  RE-CERTIFICATION WITHIN 60 DAYS OF TRANSFER

1.  Commanding Officer Endorsement:  (Review eligibility criteria within 60 days of transfer.  Specifically state whether the Marine's qualifications and recommendations have changes.  If an additional exception to policy is required, notification must be sent to CMC (MMEA)).
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MARINE CORPS DETACHMENT FORT LEONARD WOOD, MO 


MOTOR TRANSPORT INSTRUCTION COMPANY 


INSTRUCTOR DATA SHEET 


PRIVACY ACT STATEMENT 
In accordance with the Privacy Act of 1974 (Public Law 93-579). This notice informs you of the purpose for 


collection of information on this form. Please read before completing the form. 


Name (Last Name, First, MI) Rank MOS Age 


Current unit:   Current Billet:   


TIG:   PEBD: EAS:   TIS:  _ 


Special Duty Assignment:  Promotion zone:   


Security clearance: Yes No Security Clearance eligibility date:  


Last Three Units, Billet description and dates: 


1.   


Unit 


   


Billet 


   


Date 


2.   


Unit 


   


Billet 


   


Date 


3.   


Unit 


   


Billet 


   


Date 


PFT Date:  CFT Date:   HT:   HT/WT Date:  


PFT Score:  CFT Score:   WT:   Body Fat%   


PFT Class: CFT Class:   


Are you or have you been on weight control/personal appearance? 


If yes, provide with inclusive dates:   


Yes No 


Yes No Completion Date: PME Complete for the current grade: 


Education Level:   Degree obtained:   


Remarks: 


FOR OFFICIAL USE ONLY 


PRIVACY SENSITIVE – Any misuse or unauthorized 


disclosure can result in both civil and criminal penalties 


B. Training & Education 


A. Personal Information 
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Do you have the following credentials? 


State Driver’s License: Yes No State issued:   Exp. Date:   


OF-346: Yes No Exp. Date:   


Additional MOS (3536, FFI, MAI, and etc.): 


Marital Status:   No. of dependents and age (including spouse):   


Exceptional Family Member: Yes No 


Are you married to an active duty service member? Yes No 


If yes, provide spouse information (branch, grade, active or reserves):   


Financially Stable: 


Housing preference: 


Yes No ** See NAVMC 11711 (Financial Worksheet) ** 


On-base Housing Off-Base Housing 


Do you currently own firearms (to include crossbows and hunting equipment): Yes No 


Quantity of firearms: 


Intended location to store firearms: On-base Housing Off-Base 


** Weapons must be registered within 24-Hours upon arrival to Fort Leonard Wood** 


**See Enclosure 3/ Firearms registration form** 


FOR OFFICIAL USE ONLY 


PRIVACY SENSITIVE – Any misuse or unauthorized 


disclosure can result in both civil and criminal penalties 


D. Firearms 
All firearms/weapons, belonging to any persons living on the installation and kept on 


the installation by any Service member or Civilian and any personally owned 


firearms/weapons, brought onto the installation for the purpose of engaging in 


authorized activities temporarily must be registered with the Provost Marshal in accordance with 


FLW Reg 190-11 and MSCoE Standards Book (Page 11). 


C. Financial & Marital Status 
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List your goals and expectations as an instructor in MTIC. Include additional remarks that will 


illustrate your qualifications as an instructor. 


I certify that all information provided are true and valid. 


Signature : Date: 


Motor Transport Chief **Must be a MGySgt within 
MSE or equivalent supervisor on if currently on SDA) Recommended Not Recommended 


Rank Name Date Signature 


FOR OFFICIAL USE ONLY 


PRIVACY SENSITIVE – Any misuse or unauthorized 


disclosure can result in both civil and criminal penalties 


F. Leadership Recommendation


E. Marine Comments





		Name Last Name First MI: 

		Rank: 

		MOS: 

		Age: 

		Current unit: 

		Current Billet: 

		PEBD: 

		EAS: 

		TIS: 

		TIG: 

		Special Duty Assignment: 

		Promotion zone: 

		Security Clearance eligibility date: 

		Security clearance: Off

		1: 

		Billet: 

		Date: 

		2: 

		Billet_2: 

		Date_2: 

		3 1: 

		Billet_3: 

		Date_3: 

		PFT Date: 

		CFT Date: 

		HT: 

		HTWT Date: 

		PFT Score: 

		CFT Score: 

		WT: 

		Body Fat: 

		PFT Class: 

		CFT Class: 

		Are you or have you been on weight controlpersonal appearance: Off

		If yes provide with inclusive dates: 

		PME Complete for the current grade: Off

		Education Level: 

		Degree obtained: 

		Remarks: 

		State Drivers License: Off

		State issued: 

		Exp Date: 

		Exp Date_2: 

		Additional MOS 3536 FFI MAI and etc 1: 

		Additional MOS 3536 FFI MAI and etc 2: 

		Marital Status: 

		No of dependents and age including spouse: 

		Exceptional Family Member: Off

		Are you married to an active duty service member: Off

		If yes provide spouse information branch grade active or reserves: 

		Yes_7: Off

		Onbase Housing: Off

		No_7: Off

		OffBase Housing: Off

		D Firearms: 

		Do you currently own firearms to include crossbows and hunting equipment: Off

		Quantity of firearms: 

		Onbase Housing_2: Off

		OffBase: Off

		Date_4: 

		Recommended: Off

		Not Recommended: Off

		Rank_2: 

		Name: 

		Date_5: 

		F Leadership Recommendation: 

		Marine Commnets: 
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COMMANDING OFFICER'S FINANCIAL WORKSHEET

PRIVACY ACT STATEMENT

In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice informs you of the purpose for collection of information on this form.

Please read it before completing the form.

Authority:  10 U.S.C. 5013; 10 U.S.C. 5041; 10 U.S.C. 1074f; 32 CFR 64.4; DoDD 1215.13; DoDI 3001.02; CJCSM 3150.13B; DoDI 6490.03;

MCMEDS; SECNAVINST 1770.3D; MCO 7220.50; E.O. 9397 (SSN); and SORN M01040-3.

 

Purpose:  To interview and screen potential candidates for assignment to duties.  In addition, information may be used to provide simulation, analysis and forecasting tools to capture and process manpower information, making data visible to the appropriate Marine Corps decision makers, as well as providing statutory and regulatory management reports to higher headquarters.

 

Routine Uses:  Information will be accessed by personnel assigned to MMEA for screening and assignment purposes.  A complete list and explanation

of the applicable routine uses is published in the authorizing SORN available at https://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORNArticle-View/Article/570625/m01040-3/.

 

Disclosure:  Voluntary.  However, failure to provide the requested information may result in adverse administrative and/or punitive action.

11.  Advance Pay 

(Enter balance here:                                              )

10.  Allotment(s) (sum of all if more than one	

9.  Charitable Donation(s)  (sum o all if more than one)

5.  TOTAL Income

C.  MONTHLY MANDATORY DEDUCTIONS (Taken from the most current Leave and Earnings Statement)

Initial Screening

Income Type

Re-Certification

1.  Federal Income Tax (FITW)

2.  Social Security

3.  Medicare

4.  State Income Tax (SITW)

5.  Service Members Group Life Insurance (SGLI)	

6.  Spouse SGLI

7.  TSGLI

8.  Dental Familiy

1.  Basic Pay

2.  BAS (Monthly) COMRATS

3.  Basic SDA Pay  (Refer to reference (c) for current amounts)

4.  Other Income (Type of income:                                              )

Re-Certification

Income Type

Initial Screening

Note:  Do NOT include BAH.  BAH payments are considered to adequately cover housing expenses for geographical location.

B.  MONTHLY INCOME

A.  PERSONAL INFORMATION

Re-Certification

Income Type

Initial Screening

12.  Child Support and/or Alimony (If Applicable)	

13.  BAS deduction (if applicable)	

14. Total Mandatory Monthly Deductions                   

D.  MONTHLY RECURRING BILLS AND OBLIGATED BEBTS

Note:  Do NOT include creditors already listed in mandatory deductions/mortgage/utilities.

Name of Creditor

Initial Screening

Re-Certification

Monthly Payment / Balance Due

Monthly Payment / Balance Due

1.  Car Number 1

/

/

2.  Car Number 2

/

/

3.  Personal Life Insurance	

/

/

4.  Credit Card 1

/

/

5.  Credit Card 2

/

/

6. Credit Card 3

/

/

7. Credit Card 4

/

/

8.  Loan 1

/

/

9.  Loan 2

/

/

10.  Loan 3

/

/

11.  Other (Explain: 

/

/

12.  Total Monthly Recurring Bills and Obligated Debts

/

/

E.  NET AVAILABLE FUNDS

Information

Re-Certification

Initial Screening

1.  Total Monthly Income (Block B.5)

2.  Total Mandatory Deductions (Block C.14)

3.  Total Monthly Credit Payments (Block D.14)	

4.  NET AVAILABLE FUNDS

F.  ADDITIONAL INFORMATION (The items listed are intended to provide amplification of your financial status)

Initial Screening

Re-Certification

1.  Savings Account(s) (Current Balance)

2.  Checking Account(s) (Current Balance)

Initial Screening

Re-Certification

3.  Investment(s) (Current Balance)

4.  TOTAL CURRENTLY AVAILABLE

5.  Spouses Monthly Income

6.  Spouses Occupation

7.  Do you own a house?

    - If yes, provide the purchase date

    - If yes, provide the monthly payment 

    - If yes, provide the mortgage balance

G.  QUESTIONNAIRE

Initial Screening

Read and answer the questions below

Re-Certification

1.  Have you ever filed, or are you in the process of going through any type of bankruptcy proceedings (Chapter 7, 11, 13) and/or debt consolidation and/or financial liquidation?

2.  Have you ever been denied credit for any reason? 

3.  Have you ever been denied housing as a  result of a poor credit rating?

4. Have you ever had anything repossessed? 	

5. Are there any other financial issues that are not  covered in this worksheet?

H.  MARINE INITIAL SCREENING (I certify that the financial information provided is true to the best of my knowledge)

I.  MARINE RE-CERTIFICATION (60 days preceding the report date) (I certify that the financial information provided is true to the best of my knowledge)
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5. Height: 6. Weight: 7. Eye Color: 8. Hair Color


  9. Work Telephone Number:  10. Email Address:


  11. Organizations: 12. Local Home Address
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 Official E-Mail Address                     Date                                      Name


PERSONAL WEAPONS REGISTRATION FORM
Proponent is Directorate of Emergency Services


REGISTRATION NUMBER


PREVIOUS EDITION IS OBSOLETE


DESCRIPTION OF FIREARMS AND STORAGE


PRIVACY ACT STATEMENT: 1.  Authority: Ex. Order 9397; 5 USC 301, Department Regulation; 10 USC 3013, Secretary of the Army; 
10 USC 5013, Secretary of the Navy; 10 USC 5041, Headquarters, Marine Corps; 10 USC 8013, Secretary of the Air Force; FLW 
Regulation 190-6, Privately Owned Firearms and other weapons. 2. Principal Purpose (S): To permit the owner of a personal 
firearm, who resides on Fort Leonard Wood to maintain the weapon on the installation and to record legitimate ownership of the 
weapon. 3. Routine Uses: SSN and other identifying data is used to positively identify the active duty military member or their 
family members. 4. Voluntary Disclosure: Failure to provide complete information may delay or prevent approval of privilege to 
maintain personal firearms in family quarters or to the otherwise lawfully possess them on Fort Leonard wood military installation.
Firearms will not be brought to the Visitor Control Center for registration or any other reason.


1. Name of Owner(Last, First, Ml): 2. DOB: 3. SSN: 4. Grade/ Rank/ Status:


13. DES Background check has been completed and derogatory information    IS  or    IS NOT  attached. 


 TYPE  CALIBER/GAUGE 


 For Weapons Registration Office Use Only



daniel.t.horton

Typewritten Text







Signature of Owner:  Date:


Signature of Commander:  Date:


Page 2 of 2


FIREARMS REQUIREMETS:  All firearms entering the installation MUST be registered.  Firearms MUST be transported 
unloaded and locked in a trunk or locked in a case or locked with a trigger lock or disassembled.  Under eighteen (18) years old 
must be accompanied by an adult who is responsible for the conduct of the youth.  Carrying concealed firearms is prohibited 
on this installation.  Discharging  (firing) firearms  (like target practice) is restricted to authorized ranges during authorized times.
Firearms will not be brought to the Visitor Control Center for registration or any other reason.


14. I understand that personal firearms must be properly registered with the Office of the Provost Marshal within five   (5 ) duty 
days of receipt of the weapon.  The possession on Fort Leonard Wood without proper registration is unlawful.  I have read and 
understand the Post Regulations governing firearms. All local, state and federal laws governing private weapons have been 
accomplished.  I also understand that a background check and a National Criminal Information Center (NCIC) check will be 
completed prior to complete registration.


I further understand that a concealed  carry permit from the state of Missouri or any other state, is NOT valid on the Fort Leonard 
Wood Federal Military Installation.


THIS FORM IS NON-TRANSFERABLE


PERSONAL WEAPONS REGISTRATION FORM CONTINUE


THE ORIGINAL COPY OF THIS FORM WILL BE RETAINED BY THE OWNER


FLW FORM, 1835, MARCH 2013


15. I certify that this soldier and family members (if applicable) residing on Fort Leonard Wood have received safety training on
the use and storage of the above weapons, I have verified ownership and eligibility to register a weapon and approve of this 
registration. 
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Rank, Last Name, First, MI. 


Section 


Company 


Battalion/Squadron 
 


 


 


 


 


 


 


 


 


Staff Sergeant Marine was born on Mar XX XXXX in Wanson, WA. He graduated high 


school at Brunswick High School class of 2004. On June 1, 2006 Staff Sergeant Marine 


reported to MCRD Parries Island for recruit training. 


 


Private Marine reported to SOI East Camp Johnson NC for MCT. He graduated in 


September and reported to Fort Leonard Wood MO for Basic Motor Transport Operators 


Course. Private First Class Marine graduated October 2006 and reported to 1st Battalion 12th 


Marine.Private First Class Marine was promoted to Lance Corporal in 2007 while deployed 


with 1st Battalion 10th Marines to Iraq. He was promoted to Corporal in 2007 in Al Asad, Iraq 


while deployed with 1st Battalion 12th Marines. During his deployment he held the billet of 


convoy gunner and also completed Corporals course. 


 


After the deployment Corporal Marine reported to 8th Engineer Support Battalion, Bravo 


Company. In 2010 Corporal Marine deployed in support of Operation Enduring Freedom. 


During the deployment he was promoted to the rank of Sergeant. During the deployment 


Sergeant Marine held the billets of Platoon Sergeant, Dispatcher, Lot Forman, and Quality 


Control. After returning from deployment Sergeant Marine attended the NCO Operators course 


in February of 2013. He graduated in April of 2013. Sergeant Marine redeployed in support of 


Operation Enduring Freedom, twice more. 


Sergeant Marine carried out orders to 3th Transportation Support Battalion, Bravo Company. 


Sergeant Marine served as Platoon Sergeant for Alpha Company, 1st Motor transport Platoon. 


Sergeant Marine was sent to Camp Hansen, Okinawa for completion of Sergeant’s Course. 


Sergeant Marine was selected to instruct the NCO Operators Course. Sergeant Marine was 


promoted to Staff Sergeant and continues holding the billet of Platoon Sergeant. 


 
Staff Sergeant Marine’s personal awards include the Navy and Marine Corps 


Achievement Medal second award, Purple Heart, Combat Action Ribbon, and multiple 


campaign medals. 







t 


 
 


 
 


 


 
PERSONAL INFORMATION 
Date of Rank: 20161001 


Wife’s Name: 


Children: 1 Child 


POB/Date: City, State 


Billet 
Section 
Unit 


Unit Address 
City, State, Zip 
Comm. (XXX) XXX XXXX 


Email 


 


 
MAJOR AWARDS & DECORATIONS 
Navy/Marine Corps Achievement Medal (2nd award) 


Combat Action Ribbon 


Purple Heart 


 


COMBAT TOURS 
2007-2008 OIF 


2009-2010 OIF 


2010-2011 OEF 


2012-2013 OEF 


2013 OEF 


 
 


EDUCATION (CIVILIAN & MILITARY) 
2004 HS Diploma 2006 Recruit Training, Male 


2006 Basic Motor Transport Operator Course 2008 Combat Life Savers 


2013 NCO School 2015 Sergeants Course 


2016 Instructor Qualification Course 


 


 


 


 


 


 


CHRONOLOGY OF ASSIGNMENTS 
1406-Pres 


1011-1406 


Current Unit 


8th Engineer Support Battalion 


Current Billet 


Motor Transport Chief 


0612-1011 1st  BN 12th  Mar, Kaneohe Bay Hawaii Licensing NCO 


0610-0612 MTIC, Ft Leonard Wood, MO Basic Motor Transport Operator Student 


0609-0610 Marine Combat Training Student 


0606-0609 MCRD Paris Island, SC Recruit 


Professional Resume 
For 


Staff Sergeant 
First Name MI Last Name 


UNITED STATES MARINE CORPS 







 








Motor Transportation Instruction Company 


Points of Contact 


Rank Name Billet Office # Email Address 


MGySgt Haase, Benjamin Academics Chief 573-596-8001 benjamin.g.haase.mil@army.mil


MSgt Treviño, Joel Asst. Academics 


Chief 
573-596-7312 joel.trevino4.mil@army.mil


GySgt Arteaga, Eduardo Chief Instructor 573-596-5659 eduardo.arteaga2.mil@army.mil


SSgt Coleman, Kevin Licensing SNCOIC 573-596-2282 kevin.f.coleman4.mil@army.mil











