UNITED STATES MARINE CORPS
MARINE CORPS DETACHMENT
1789 MICHIGAN AVENUE
FORT LEONARD WOOD, MISS0URI 65473-6981
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5-1
JAN 0 3 2019
DETACHMENT ORDER 1050.30

From: Commanding Officer
To: All Hands

Subj: MARINE CORPS DETACHMENT, FORT LEONARD WOOD LERVE AND LIBERTY ORDER

Ref: {a) MCO 1050.3J
{b) Training Command Policy Letter 12-16
{c) MCO 1130.62B, Command Recruiting Program

Encl: (1) Leave and Liberty Limits Reference
{2) Risk Management Form (RMF)
{3} Entry Level Student Marine Liberty Guidelines
(4} Specker Area Map

1. Situation. Marine Corps Detachment, Fort Leonard Wood (MARCORDET}
Marines often work long and irregular schedules in support of instructional
commitments. Over the long term, such duty can challenge a Marines’ physical
and mental resiliency and cause strain on healthy relationships at home. A
robust and effective leave and liberty policy has proven to mitigate such
challenges and supports individual and unit readiness.

2. Mission. Teo ensure that formal learning center commitments are properly
balanced with each individual Marine's desire to take leave, and with the
understanding that the unit’'s long-term success and esprit de corps is
predicated upon an effective leave and liberty plan, all leaders will ensure
appropriate attention is given to leave and liberty.

3. Execution

2. Commander’'s Intent. I want an effective leave and liberty plan that
aides in increasing long-term perscnal and unit success. I expect company
commanders to conduct proper analysis of all operational commitments and risk
mitigation plans to ensure that Marines have the opportunity to take leave
and liberty as appropriate. Furthermore, it is expected that all Marines use
off-duty time to refresh themselves and their families in preparaticn for the
enduring requirement teo train the next generation of combat service support
specialists. Mission and required training have priority. However, maximum
effort should be made to allow Marines appropriate rest and recovery
thoughout the year. Marines should not lose leave at the end of the year.

b. Concept of Opearations

{1) Leave

{a) Annual leave is provided to give Marines an opportunity to
handle all personal matters, including rest and relaxation. It is expected
that all Marines take annual leave for all matters which take the Marine away
from their appointed place of duty. This includes personal family
commitments such as routine appointments and sporting events.
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(b} Company Commanders are the primary authority to approve or
disapprove leave requests. This will ensure that each company’s operational
requirements are considered when adjuticating leave regquests and will ensure
that all Marines have executed proper risk mitigation strategies.

(c) The Detachment Commanding Officer is the approval authority
for all leave, permissive temporary additional duty (PTAD} and special
liberty requests for the Company Commanders, the Executive Officer, the
Operations Officer and the Sergeant Major. All primary and special staff

will get concurrence with the Detachment Executive Qfficer prior to
submitting leave,

{d) Under no circumstance will any Marine within Marine Corps
Detachment, Fort Leonard Wood approve their own leave or liberty.

{e) All leave requests that exceed 21 days, with the exception
of convalescent leave, must be approved by the Detachment Commanding Officer.

(£} All leave will commence and terminate in the local area,
which is defined as within the overnight liberty limits described in
enclosure (1).

{g) Company Commanders, in their absence, may delegate approval
authority to their Senior Enlisted Advisors or the Executive Officer in an
acting capacity. This authority will not be Ffurther delegated.

(h} Marines E-5 and below will physically check in and off leave
with the Command Duty Officer (CDO) after normal working hours or with their
company leadership during normal working hours.

{i) Advanced level, officer students and entry level student
Marines will not normally be granted annual leave. Annual leave will follow
the same guidelines as permanent personnel. Company Commanders will exercise
special consideration when authorizing annual leave for any student Marine.
Mission has priority.

{j) Naval personnel will submit annual leave requests through
the Raval Standard Integrated Personnel System and inform the appropriate
Marine Detachment leave approval authority.

{2) Special Liberty. Special liberty should be used judiciously and
will not be granted in place of regular leave. Rather, special liberty is
reserved for exceptional circumstances, such as compensatory time aoff,
emergencies and special recognition. Company Commanders are authorized to
grant one day of special liberty, to include a Monday or Friday but cannot
also grant a Saturday and Sunday making the special likerty a “72”. For
example, if a Marine is granted special liberty on a Friday, the Marine must
be in the local area by 0B00 on Saturday. Although the Marine essentially
has 72 hours of liberty, they are not granted to travel the 350 mile 72 hour
liberty limit. Additionally, Company Commanders cannot authorize a day of
special liberty that immediately proceeds or follows a “72” or “9%6” hour
special liberty pass. Special liberty for an entire unit (section-level or
higher) must be approved by the Detachment Commanding Officer. Refer to the
Sergeant Major or Executive Officer for unusual special liberty requests for
clarification.

{a) Special liberty periods may be granted on special occasions
or in special circumstances, such as, but not limited to:



DetO 1050.30

1. Compensation for significant periods of unusually
extensive working hours. Inter-service Training Review Organization {(ITRO)
instructors should be considered in the case of compensatory time off
however, special liberty parameters apply. Senario; If an ITRO instructor's
schedule requires them to work through the standard weekend making Tuesday
and Wednesday their scheduled weekend days off, granting Thursday as a day of
special liberty cannot be combined with the Tuesday and Wednesday to turn it
into a “72” hour liberty period. The Marine {Sergeant and below) must check
out and in with their company leadership tc start the Thursday special
liberty or with the CDPO if not during normal working hours.

2. Special recognition for exceptional performance, such as
Marine of the Quarter/Year, etc.

3. Compensation for long or arducus deployment from home
station or homeport, afloat or in the field.

4. Compensation for duty at a unit or activity for which
normal liberty is inadequate due to isolated locations.

3. Compensation for Marines on ships in overhaul away from
homeport.

6. A traffic safety consideration for long weekends or
avoidance of peak traffic periods.

7. House hunting trips for Marines returning from overseas
tours who are not otherwise eligible for (PTAD).

(3} Permissive Temporary Additional Duty (PTAD).

{a} PTAD is granted only under specific conditions and will not
be viewed as a means to supplement normal annual leave. PTAD is not
authorized te attend medical appointments in any capacity.

{b) Per the reference, PTAD may be requested for the following
events: professional meetings which bear a direct relationship to the
Marine's professional development and value to the Marine Corps;
participation in competitive sports events {e.g. all-Marine teams);
participation in legal proceedings as a witness; house hunting at a new duty
station; participation in a milicary retirement ceremony as the presiding
official; participation in other official or semi-official Marine Corps
programs which enhance the Marines’ value to the Marine Corps; paternity; and
adoption.

{c) Any PTRD that exceeds 14 days and all PTAD related to a
Marine’'s end of service (EAS, retirement, etc.) must be approved by the
Detachment Commanding Officer.

{d} R1) PTAD requests will be processed through the leave and
liberty module in Marine Online beginning at 0001 and ending at 2359.
Marines E-5 and below will physically check in and off PTAD with the
Command Duty Officer (CDO) after normal working hours or with their company
leadership during normal working hours.

(e} Student Marines will be able to participate in the recruiter
assistant PTAD Program in accordance with reference (c) as long as it does
not interfere with required training.
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(4) Out of Bounds Liberty. Marines desiring to exceed the
established liberty limits in enclosure (1) during periods of pre-established
liberty may request out of bounds liberty. Company Commanders will authorize

or deny such requests based upon the strength of the Marine’s liberty and
travel plan.

{5) Special Liberty {Out of Bounds). Special Liberty {Out of
Bounds} is defined as time off that exceeds normal liberty and exceeds the
established liberty limits. Such special liberty will be used judiciously
as, normally, Marines desiring to exceed normal liberty limits and be absent
from duty are required to take annual leave. Example; A Marine wants to take
special liberty and travel 1000 miles by POV during that special liberty
period, far exceeding the special liberty mileage radius. 1In this case
annual leave may be more appropriate or the Marine should change the mode of
travel to reduce the amount of risk with traveling such a long distance in
short amount of time wia POV.

{6) Convalescent Leave. Convalescent leave is a non-chargeable
absence that is normally recommended by medical professionals following
procedures in which the Marine requires time away from regular duty
assigniments to physically recover. Such convalescent leave recommendations
are just that; recommendations to the commander. Per the reference, great
care must be exercised to limit the duration of leave to the minimum that is
essential in relation to the diagnosis, prognosis, and probable final
disposicion of the patient. Company Commanders are authorized to approve
convalescent leave when in receipt of a medical professional’s recommendation
and endorsement from the member’s military primary care provider. If the
Marine desires time off once ambulatory or cleared to do anything beyond
their personal recovery at home, then that time off should be charged as
annual leave, Convalescent leave will be taken in the local area, Marines
that desire travel to their home of record or anywhere outside the normal

overnight liberty limit to recover will be approved by the Detachment
Commanding Officer.

{(7) International Leave. All Marines planning on traveling outside
of the continental United States shall notify the Force Protection Officer to
review the applicable Foreign Clearance Guide outlining the country brief,
embassy registration and any other specific requirements. Marines must
inform the Force Protection Officer of foreign travel a minimum of (30) days
in advance te allow time to gather all necessary documents for the foreign
travel leave country of choice. Certain countries may require theater,
country or a special area clearance which will be reguested through the
Aircraft and Personnel Automated Clearance System (APACS) by the Maripe
requesting leave. Not all countries require a country brief, though Marines
shall abide by all requirements established with the Foreign Clearance Guide
for the country in which the Marine will travel to. Leave requests for any
travel outside the continental United States will be approved by the
Detachment Commanding Officer, regardless of the duration of request.

{8) Emergency Leave. Emergency leave is reserved for exceptional
circumstances such as death, or imminent death, of immediate family members,
to include parents, children, siblings, or a spouse. Though a Red Cross
message is often associated with the approval of emergency leave, in OCONUS,
the approval authority is not required to wait for the receipt of a Red Cross
message to approve emergency leave.
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{2) Leave and Liberty Request Process.

(a) All leave, liberty, PTAD, special liberty, and out of
bounds requests must be routed via Marine Online (MOL) and should be received
by the final approval authority no later than five working days prior to the
beginning of the leave or liberty period. Late submission of a leave request
is not, in and of itself, grounds for disapproval.

(b} All requests should be routed in such a way to ensure
maximum visibility of the request throughout the chain of command, for
example, a leave request for a junior Marine taking seven days of leave
should be routed as such: Marine->SNCOIC->0IC->Company Senior Enlisted
Advisor->Company Commander. A verbal or email notification that a leave
request has been submitted te the first Marine in the approval chain is
required.

{c) Risk Management Forms (RMF} are required for all leave, out
of bounds, and extended liberty for both student and permanent personnel
Marines. All Marines will use the RMF as shown in enclosure {2). Each RMF
must be personally approved by the Marine’s SNCOIC and maintained by the
company leadership until the absence is complete. Additionally, in the MOL
request, the OIC will explicitly state “I have personally reviewed and
approve SNM’s liberty plan. Proper risk mitigation strategies have been
assigned to ensure SNM’s safety. SNM's mode of travel is XXXX.”

{d) Marines have a right to expeditious processing of leave
requests in order to make required travel arrangements. A properly completed
leave request should not require more than one business day at each level of
authority. The individual requesting leave must communicate with the chain of
command if the request is not being processed in a timely manner.

(10) Checkout/in Procedures. The following procedures apply for all
types of leave, special liberty, and PTAD.

(a) All Sergeants and below checking out and checking in on
weekends or non-working hours will be conducted in-person with the Command
Duty Officer; during normal working hours Monday through Friday they may
checkout with their Company First Sergeant or Company Gunnery Sergeant. In
addition to collecting meal cards, weapons cards, and ensuring the Marine has
a copy of their leave papers, the CDO will make a logbook entry of all
Marines who are beginning or ending their leave.

(b} Staff Non-Commissioned Officers (SNCOs) and Qfficers are
authorized and responsible of checking themselves out/in on leave in MOL.

{11) Day of departure and day of return. For leave and special
liberty, the day of departure from Marine Corps Detachment, Fort Leonard Wood
is done at the end of the working day (1630}, is considered a day of duty and
not chargeable. When Marines plan to leave the local area via Privately
Owned Vehicle (POV}, Company Commanders may authorize a 1201 departure time
for those Marines that plan to drive on the day of departure. Leave ends
prior to the beginning of a duty day (0800 in MOL). Those Marines who are
using a POV to return from leave ocutside the local area may be granted a 1200
return time by the Company Commander. On Saturdays, Sundays, and holidays,
the requested leave and liberty start and end times should be at 0800. The
actual check out time can be adjusted to suit the Marine's plans. It shall
be taken into account that a day of leave will be charged only if the leave
begins before 1200 or returns after 1201. An example of leave request times
is shown in enclosure (3}.
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(a} The following applies only to Marines departing on
and returning from avthorized leave or liberty outside the local area using a
privately owned vehicle {POV), and do so during daylight hours. Those not
driving a POV outside the local area should depart on and return from
authorized leave or liberty at the beginning/end of normal work hours {i.e.,
those traveling by air).

1. The majority of the duty day is defined as being
greater than 50-percent of that duty day/work hours, i.e., being present for
more than four hours of work. When a Marine works the majority of the duty
day it is not counted as a day of leave.

2. Assuming a2 0700 - 1700, Monday through Friday duty
schedule, the following scenarios are provided:

8. Scenario 1. A Marine, driving a POV outside the
local area may depart the local area at 1201 local time on Monday after
working the majority of the duty day, and return prior to 1201 Friday and
work the majority of the duty and be charges three days of leave.

b. Scenario 2. A Marine, driving a POV outside the
local area may depart the local area at 1201 local time on Monday after
working the majority of the duty day, and return at 0800 Saturday and charged
Eour days of leave.

€. Scenario 3. A Marine, driving a POV outside the
local area may depart at 0800 local time Sunday, and return at 1200 Saturday
and be charged six days of leave.

(12) Liberty Limits. Enclosures (1) establishes a guide to liberty
limits. Such limits apply to both air and ground travel. Overnight liberty,
which is defined as liberty, begins at the end of a normal workday (1630)
until the following morning at 0800, is limited to B85 driving miles from the
base. Weekend liberty is restricted to 150 miles (as the crow flies) from
base. 72 hour liberty is limited to 350 miles (as the crow flies) from base.
96 hour liberty is restricted to 450 miles (as the crow flies)} from the base.

c. Tasks
(1) Company Commanders:

{a) BEnsure the use of leave and liberty is in accordance with the
guidelines established above.

{b) Review all leave, liberty, and PTAD requests from Marines to
ensure the Marine’s plan is safe and feasible.

{c} Process leave and liberty request in a timely manner.
{2) CDho:

{a) When a Marine is checking out on leave: collect meal cards,
weapons cards, and ensure each Marine has a copy of his/her leave papers.
Make z logbook entry of all Marines who are beginning their leave and
maintain accountability of the weapons and meal cards in the designated lock
box.
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{b} When a Marine is checking in from leave: return meal cards,
and weapons cards. Make a logbook entry of all Marines who are ending their
leave,

4. Administration and Logistics. This Order cancels Det0 1050.3N and Marine
Detachment Policy Letter 5-16. This order remains in effect until superseded
by future orders.

5. Command and Signal. This Order is applicabie to all assigned and
attached personnel within Marine Corps Detachment, Fort Leonard Wood and is
effective on the date signed. The point of contact for this matter is the
MARDET Adjutant, at (573} 596-0131 ext: 6- 6.
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ENTRY LEVEL STUDENT LIBERTY POLICY

1. Situation. Liberty is granted to entry level enlisted students while
attending their military occupational specialty school and is a critical
part of “Enhancing the Transformation.” Every effort should be made by
commanders to ensure consistent application of this guidance to maximize
liberty opportunities for their student Marines. On occasion, students
may fail to perform to expected conduct, standards and/or academic
proficiency requirements. On these occasions, it may be necessary to
provide a student with direction and assistance to refocus their
priorities on academic success and maintain our core values of honor,
courage and commitment.

2. Purpose. To ensure the safe execution of student Marine liberty
while maintaining high academic standards and discipline across the
Marine Corps Detachment.

3. Mission. Effective immediately, all entry level enlisted students
assigned to the Marine Corps Detachment, Fort Leonard Wood will execute
liberty in accordance with this guidance assisted by their respective
company leadership to maintain high levels of morale while sustaining
academic standards and preserving our Marine Corps’ reputation for
conduct beyond reproach.

4., Execution. The following information is provided to give entry level
enlisted students an understanding of guidance to execute liberty when
appropriate.

a. Commander’s Intent and Concept of Operations.

(1) Commander’s Intent. This enclosure establishes
guidelines to ensure that all entry level enlisted student Marines enjoy
liberty while protecting them from common pitfalls. Further it will
assist company commanders in ensuring that entry level enlisted students
that demonstrated unsatisfactory conduct or academic performance, or fail
to maintain accountability, remain focused on graduating and executing
orders through the use of a flexible tiered liberty system.

{2) Concept of Operations. Entry level enlisted students
shall enjoy liberty privileges commensurate with their training status
and demonstrated maturity. Tiered liberty is intended to allow entry
level enlisted student Marines time to acclimate to the area and provide
the command an opportunity for training and education prior to being
granted a Tier I liberty status. Most Marines will be in a Tier 1
liberty status for the duration of their training. Tier III can only be
assigned by company commander or higher and must be done so for the
shortest amount of time to correct the student Marine’s deficiency. Any
Marine assigned to Tier III liberty must be briefed to the Detachment
Commander ICW Force Preservation considerations and guidelines.
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Tier I

a. Liberty on/off base is authorized.

b. Civilian attire is authorized on/off base during non-duty or non-
working hours.

c. Student Marine is required to have one liberty buddy at all times
when executing liberty outside of the Specker Area as depicted in enclosure
(4). Regardless of liberty location accountability is required at all times
by the Command Duty Officer or Company Duty NCO.

d. Student Marine will be back at assigned barracks room no later
than (NLT) 2200 from Sunday - Thursday and 2400 on Friday and Saturday.
Motor Transport Instruction Company Marines will be back at assigned
barracks room no later than (NTL) 2000 from Sunday - Thursday.

e. If leaving the Specker Area, the student will sign out with the
Command Duty Officer (CDO) Monday - Thursday and their respective Company
DNCO Friday - Sunday This is vital for accountability of all personnel in
case of accident, natural disaster or emergency situation.

f. Should additional liberty constraints be required commanders
should consider the use of the force preservation program.

Tier IX

a. Automatic assignment for students in receiving and going through
orientation. The H&S Company Commander will determine when Marines are
assigned to Tier I once required training is complete.

b. Liberty is authorized on base only.

¢. Civilian attire is authorized during non-duty or non-working
hours.

d. Student is required to have one liberty buddy at ALL TIMES,
including inside the Specker Area.

e. Student will be back at assigned barracks room no later than
{NLT) 2200 from Sunday - Thursday and 2400 on Friday and Saturday.
Regardless of liberty location accountability is required at all times by
the Command Duty Officer or Company Duty NCO.

f. 1If leaving the Specker Area, the student will sign out with the
Command Duty Officer (CDO) Monday - Thursday and their respective Company
DNCO Friday - Sunday This is vital for accountability of all personnel in
case of accident, natural disaster or emergency situation.

g. Should additional liberty constraints be required commanders
should consider the use of the force preservation program.
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Tier III

a. No off base liberty (uniform of the day will be worn during the
weekends and holidays).

b. No Civilian attire.

c. Student Marine is required to have a liberty buddy at ALL TIMES,
including inside the Specker Area.

d. Student Marine will be back at assigned barracks room no later
than (NLT) 2200 regardless of the day. Motor Transport Instruction Company
Marines will be back at assigned barracks room no later than (NTL) 2000 from
Sunday - Thursday. Regardless of liberty location accountability is required
at all times by the Command Duty Officer or Company Duty NCO.

e. If leaving the Specker Area, the student will sign out with the
Command Duty Officer (CDO) Monday - Thursday and their respective Company
DNCO Friday - Sunday. This is vital accountability of all personnel on case
of accident, natural disaster or emergency situation.

f. Student Marine will be returned to Tier 1 or Tier II liberty by
the Company Commander once deficiency has been corrected and will only
remain in a Tier III status for the shortest amount of time necessary.

g. Should additional liberty constraints be required commanders
should consider the use of the force preservation program.

5. Administration and Logistics.

a. No alcohol consumption is allowed by any entry level enlisted
Students regardless of student age.

b. Any exceptions to the above liberty status, i.e. overnight liberty,
out of bounds, etc., will be approved in writing via MOL Leave and Liberty
Module by the Company Commander or designee. Appropriate civilian attire is
defined in MCO P1020.34H. Marines are associated and identified with the
Marine Corps in and out of uniform, and when on or off duty. Therefore, when
civilian clothing is worn, Marines will ensure that their dress and personal
appearance are conservative and commensurate with the high standards
traditionally associated with the Marine Corps.

c. Sexual or intimate contact between Student Marines and Sailors,
permanent personnel, or any other persons in the barracks is prohibited.

d. A student Marine’s liberty buddy will be managed and maintained by
the company leadership upon dropping into training. Liberty buddies can
change with company approval.

6. Command and Signal

a. Command. This policy is effective the date signed and is
punitive in nature.

ENCL (2 )



b. Signal. This policy is applicable to all entry level enlisted
students assigned to Marine Corps Detachment Fort Leonard Wood.
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