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LEARNING OBJECTIVES:  

TERMINAL LEARNING OBJECTIVE:  



1. Given an accepted Reimbursable Work Order (RWO), access to SABRS, and the reference, maintain a reimbursable to ensure it is processed in SABRS to 100% accuracy. (3451-FMGT-1008)
ENABLING LEARNING OBJECTIVES:


1. With the aid of reference, identify the key terms related to maintaining a reimbursable to ensure a reimbursable is processed in SABRS to 100% accuracy. (3451-FMGT-1008a)


2. With the aid of reference, identify the key concepts related to maintaining a reimbursable to ensure a reimbursable is processed in SABRS to 100% accuracy. (3451-FMGT-1008b)


3. Given a Reimbursable Work Order (RWO), access to SABRS and the reference, identify buyer side reimbursable responsibil- ities of the RWO to ensure a direct funds reimbursable is processed in SABRS to 100% accuracy. (3451-FMGT-1008c)


4. Given an accepted Reimbursable Work Order (RWO), access to SABRS and the reference, identify seller side reimbursable responsibilities of the RWO to ensure an indirect funds reim-bursable is processed in SABRS to 100% accuracy. (3451-FMGT-1008d)


5. Given an accepted Reimbursable Work Order (RWO), access to SABRS and the reference, process the buyer side accepted RWO to ensure a direct funds reimbursable is processed in SABRS to 100% accuracy. (3451-FMGT-1008e)


6. Given an accepted Reimbursable Work Order (RWO), access to SABRS and the reference, maintain the buyer side reimbursable to ensure it is tracked in SABRS, on the direct side, to 100% accuracy. (3451-FMGT-1008f)


7. Given an accepted Reimbursable Work Order (RWO), access to SABRS and the reference, receive the seller side accepted RWO to ensure a reimbursable is processed in SABRS to 100% accuracy.

(3451-FMGT-1008g)


8. Given an accepted Reimbursable Work Order (RWO), access to SABRS and the reference, maintain the seller side accepted RWO to ensure a reimbursable is tracked in SABRS, on the direct side, to 100% accuracy. (3451-FMGT-1008h)

9. Given an accepted Reimbursable Work Order (RWO), access to SABRS and the reference, close out the seller side accepted RWO to ensure customer funds are processed in SABRS to 100% accuracy. (3451-FMGT-1008i)


10. Given an accepted Reimbursable Work Order (RWO), access to SABRS and the reference, close out the buyer side RWO to ensure direct funds are obligated, liquidated and expensed in SABRS to 100% accuracy. (3451-FMGT-1008j)

1. REIMBURSABLE OVERVIEW:  






A reimbursable is a lateral transfer of authority (funding) from

one organization to another organization with the intended purpose of the receiving activity performing work or service for the requesting command in exchange for payment. This occurs when the requesting organization requires specific work or service that it cannot provide for internally and another outside component or agency can provide the required services more economically or timely than contracting with a private source to meet required mission support.

   The two activities in a reimbursable order are termed the Buyer (this is the activity that requests the goods or services) and the Seller (this is the activity that provides the goods or services to the buyer and bills the buyer to recoup the cost of the provided goods or services).

   a. Definitions:  

(1) Reimbursable order is an order for services, supplies, material, or equipment placed by a requiring DoD Component and furnished by another DoD Component without separate identification of the items, or separate citation of the funds of the requiring DoD Component; and with subsequent delivery to and reimbursement by the requiring DoD Component. The requiring DoD Component records the reimbursable order as an obligation when the procuring DoD Component accepts the reimbursable order in writing.
    In simple terms a reimbursable order is usually a written agreement between two activities that requires one activity (the Seller) to provide goods and services to another activity (the Buyer) who agrees to pay for the provided goods and services. 
Examples of a reimbursable are: 


(a) Burger King reimbursing the command for the cost of utilities they consume on Camp Lejeune.


(b) DLA reimbursing a command for operating costs of a warehouse where they are storing materials that is not covered under a support agreement. A suppport agreement is an agreement between two services or commands to provide specific support. These agreements are normally formalized using formal agreement documents.

(2) Seller. The Seller is the agency that accepts the reimbursable work order from the requesting activity. The Seller charges the reimbursable order for the required labor, material, travel, etc., necessary to fulfill the accepted agreement. The seller then bills the Buyer to recover the amount of funds they have expensed in support of the Buyer. This transfer is called a reimbursement of funds, hence reimbursable.


(3) Buyer. The buyer is the activity that requests the work or services. They will initiate the RWO and prepare the documentation. The buyer will commit their funds when they send the reimbursable to the seller.  They will then obligate their funds, once the agreement is accepted, in anticipation of future billings from the seller. The buyer is ultimately responsible for reimbursing the seller for the funds they have spent in support of the RWO.
2.  WHY DO WE USE REIMBURSABLES?





Reimbursable agreements are normally entered into because:



a. It is more economical for another activity to provide a good or service than the command can internally, either thru command assets or internal contracting.



b. Provide funding to another command for the support for our units in cases of training or detachment support.



c. Fund major maintenance to equipment provided by a working capital activity.

3.  REIMBURSABLE DOCUMENTATION: 




 
Within the federal government, specifically DOD, there are three government forms currently in use to document a reimbursable agreement. We covered these in FMRAC 0201 with  the other source documents. 

    a.  DD Form 448 Military Interdepartmental Purchase Request (MIPR): This Department of Defense form authorizes funds for an external command, outside the Department of the Navy, to perform work or services for the requesting command.  For example, a Marine unit is training at an Army base.  The Marine unit will send funds to the Army comptroller to fund work or services required by the Marine unit.  This example is commonly used by all the services when the training unit is not capable of providing the services for themselves.  MIPRs are used when the requesting activity and performing activity are from different DoD components, such as Navy to ARMY or ARMY to Marine Corps.    


    b.  DD Form 448-2 Acceptance to a MIPR: This form is the formal acceptance to the DD 448 used with other government agencies outside the Department of the Navy.  If the external agency decides to perform the requested work or services, the external agency will complete the DD 448-2 and forward the document to the requesting activity.  Receipt of this document from the performing activity constitutes an obligation of funds from the requesting unit’s accounts. The performing activity can choose whether to accept the funds on a direct cite or reimbursable basis.
    c.  NavCompt Form 2275 Order for Work and/or Services: The NAVCOMPT Form 2275 is used to request reimbursable work or services from any organization element within the Department of the Navy. The form authorizes funds for an external command to perform work or services for the requesting command. This form is commonly used to pass funds to other Naval commands (outside of the Marine Corps)in order to have materials, material or services, that are known and specific in nature, contractually procured (i.e. Large computer buys, laundry service contracts).  The use of this form authorizes the accepting activity to direct cite your appropriation. Amounts authorized by this document have been reserved and/or committed by the requesting activity and will be obligated upon acceptance from the external command.



d.  Agreement Letters: Letters can be used by private organizations to request and document reimbursable services.  No particular format is prescribed except the standard naval business letter provided in the correpondence manaual.  



e.  Direct Cite: The Direct Cite process provides a means for Marine Corps commands to transfer funding to another Marine Corps command without having to create, authorize, and issue a reimbursable order or by having a funding transfer occur between the commands.  This process is only used when the funding is between two Marine Corps activities and is accomplished through the use of SABRS.  

4. TYPES OF REIMBURSABLE ORDERS: There are two types of reimbursable orders: Automatic and Specific.


a. Automatic Orders. Automatic orders take two forms, either Economy Act/Non-Economy Act orders or Project orders. 


(1) Economy Act/Non-Economy Act Orders. These orders normally referred to as “work requests,” are used for work or services of a normal or recurring nature (e.g., utility support, range support, administrative support, janitorial and trash removal support). Funds are normally authorized on a quarterly basis for annual recurring service support. These authorized funds are available for new obligations only during the current fiscal year (e.g., routine services provided during fiscal year 2009 must be funded by a 2009 appropriation and not funded using a prior year or future year funding). These orders should be closed after the fiscal year ends and the final billing for services through September is prepared, issued, and paid.


(2) Project Orders. A Project Order is a definite and specific, non-severable order issued for the production of material or for repair, maintenance, or overhaul of equipment. A Project Order is never issued for normal, recurring, or common support services (these types of services fall under the economy act). Further, it is prohibited to issue project orders outside the DOD. Orders outside of DOD activities will be issued as Economy Act Orders or Non-Economy Act Orders. Project Orders normally contain a date or estimated time frame when the work will be completed. This work may require carry over to subsequent fiscal years. Other considerations concerning Project Orders are:

(a) Ability to Perform. Project Orders should only be issued to those DOD activities capable of substantially performing the work ordered. Substantially means that the Project Order recipient (seller) must have the capacity or capability to incur costs of not less than 51% of the total order with “in house” work force.


(b) Ability to Begin Work. Work on the Project Order must begin within 90 days of the acceptance of the order. If the Seller is unable to meet this condition, the order cannot be accepted. Beginning work on the Project Order can include job scheduling, material ordering, etc. 


b. Specific Orders. Specific reimbursable orders fall into three basic types: private party; specific funded through collections into suspense accounts with authority based on prior year(s) collections; and specific funded through current year collections where funds must be collected prior to execution. Specific orders are not supported by a specific “buyer” order. Authority for specific orders is based on collections made from sales, leases, permits, and charges to members under each category. Specific authority is granted based either on previous year(s) collections or current collections depending on the program. 


(1) Private Party. “Private Parties” is a term that collectively covers many categories of individuals, corporations or companies, and certain state and local municipality entities that receive work, services, and materials from Marine Corps activities. A general feature of providing work and services for Private Parties is that prior to any support being provided the private party must provide funds in advance, termed an “advance deposit.” 


(2) Specific Authority Based on Prior Year Collections. The programs that are provided operating budgets, which are funded through last year(s) actual collections are: Agricultural Outlease Program, Recyclable Material Program, and Lumber and Timber Program.

(3) Specific Authority Based on Current Year Collections. The programs that are funded by current year actual collections are: meal food costs and surcharges, family housing collections, and jury duty collections.
5. SABRS RWO DATA ELEMENTS: 






 


a.  Reimbursable Order Number (RON): A Reimbursable Order Number is a unique 15-digit number assigned to each RWO and is constructed the same as a standard document number (AAC/FY/DTC/
SER#).  The AAC is the performer/seller’s AAC, the FY is the last two digits of the fiscal year, the DTC used to describe the work being performed usually followed by two zeros preceded by the locally assigned SABRS three digit RON.  An example is provided below:

    Reimbursable Order Number:  M9925509WA006GA 


b. Reimbursable Source Code (RSC):  The RSC is a 1-digit alphanumeric code that identifies the sources, by general categories, of the funds with which the activity is reimbursed for work, services, or goods furnished to another command.  The following are the most often used RSC’s throughout the Marine Corps:


c.  Reimbursable Billing Code (RBC): A RBC is a locally assigned l‑digit alpha/numeric code used to identify categories of services requested by the customer for billing purposes.  In many cases, the RBC is A-Z and if there is only one line of appropriation data, the RBC will usually be an “A”. However, at times, numbers (1-9) can be used. In some cases, multiple categories of costs are tracked through the use of multiple RBC’s. 


d. BEA: The determination of the BEA/BESA combination will be standard throughout the Marine Corps beginning with “W_”.  The BESA will be determined by the Comptroller.  In many cases, Work Centers (Comptrollers) determine the coding structure of the reimbursable BEA/BESA at the beginning of the fiscal year. For standardization of reimbursable order collection, the following

BEA codes will be used for recording reimbursable execution:

e. Object Class/ Sub-Object Class (OC/SOC):  If the customer/buyer is a Marine Corps activity, use the same OC/SOC that appears on the customer/buyer’s direct cite. When one is not provided use the best suited OC/SOC from appendix B of MCO 7300.21A. When recording transactions against the direct cite, only transactions with the matching OC/SOC will be able to post against the appropriation.

    If the unit is not a Marine Corps unit, then use the OC/SOC provided. When one is not provided use the best suited OC/SOC from appendix B of MCO 7300.21A.


f. Cost Account Code (CAC): CACs will be used to identify the agency or component requesting services from your command on a reimbursable basis. They are listed in appendix B of MCO 7300.21A.
6. BUYER SIDE RWO REPSONSIBILITIES

a. Requests outside the Marine Corps:

(1) Determine there is a need for a reimbursable for work or services to support mission requirements and make initial contact with the component or federal agency that will perform the work. Determine if there is an existing Inter-service Support Agreement (ISSA) covering the support or if one needs to be created to support a recurring event.  An ISSA is an action by one military service to obtain material from another military service.

(2) Ensure funding is available (not committed) to cover the reimbursable request. Funding for Economy Act/Non-Economy Act Orders may be provided all up front or authorized on a quarterly basis (with each quarter an amendment authorizing the next quarters funding created and forwarded to the selling activity). Project Orders must be fully funded and have funds available at the time the request is created and issued.


(3) Negotiate the details of the service/work to be provided and the cost.

(4) Obtain the seller’s trading partner information, mailing address, and point of contact to prepare the reimbursable order (either DD Form 448 or NAVCOMPT 2275 if Navy activity). This is normally provided on the form.

(a) Trading partner information consists of:


1 Trading Partner Number. For DOD activities it is “DOD” plus the six digit Department of Defense Activity Address Code (DODAAC) of the selling activity. For example, HQMC is “DODN79230”. For non-DOD selling activities, the trading partner number is a registered D&B Data Universal Numbering System (DUNS) number assigned exclusively to the activity.


2 Department Regular. Selling activity’s Department Code. For example, Army is 021, DOD 097, DON 017.


3 Main Account. Selling activity’s appropriation that will be used to execute the order.


4 Subhead. Selling activity’s subhead that will be used to execute the order.


5 Activity Location Code. For DOD activities this is the Disbursing Office Symbol (DSN) that supports the selling activity. For example HQMC is “00006102”.


6 Appropriation. Selling activity’s appropriation that will be used to execute the order.



(5) Create the NAVCOMPT Form 2275 Order for Work and Services if it is with the DON, if not see paragraph 6 below.


(a) Document Number will be a 15 Digit SDN format with DTC of “WR” for reimbursable work request or “PO” for Project Order.


(b) Must mark box for either Project Order or Economy Act Order.


(c) Must mark box for either Fixed Price or Cost Reimbursement.


(d) Description of Work area (Economy Act/Non-Economy Act

Order) must provide a statement of “This order is issued as an Economy Act Order (or Services Acquisition Fund/Franchise Fund Order) for the following work provided during FYXX”. If it is a Project Order, the following statement must provide the statement of: “I certify that the goods acquired under this agreement are legitimate, specific requirements representing a bona fide need of the fiscal year in which this order is placed.”


(e) Description of work must have details.

(f) If the reimbursable is issued in support of an ISSA cite the agreement number in the description field.


(g) Must have a statement “Funds are not to be exceeded without consent of issuing command and amendment to this order issued and accepted.”


(h) Must reflect trading partner information in the description field.


(i) Must include the reimbursable billing code.


(6) Create the DD Form 448 Military Interdepartmental Purchase Request. 


(a) The same as covered for the 2275, except the DTC in the SDN will be “MP”.


(b) Must specify if work is a Project Order, Economy Act Order, or a Non-Economy Act order. 

(c) It must establish that there is a bona fide need for the current fiscal year with detailed work/services description in the remarks block (form sect 13).


(7) Forward completed NAVCOMPT Form 2275 or DD Form 448 to the Comptroller Chief.


(8) If an ISSA has been executed using the required DD Form 1144, no further approvals are required. In the absence of an ISSA, forward the request to the Regional Contracting Office (RCO) for preparation of a Determinations and Findings (D&F). The D&F is an evaluation performed by the RCO to ensure it meets the requirements of the Defense Acquisition Regulations.

(9) After the D&F is complete and approved by the RCO, enter a commitment into SABRS for the approved request. Ensure trading partner information is entered with the commitment.

(10) Establish a source document file for the reimbursable request. This file must contain a copy of the approved contracting office D&F.

b. Buyer side actions after receiving acceptance from the seller for the direct cite.


(1) Once acceptance of the reimbursable order is received from the seller, the BEA should enter an obligation into SABRS. Ensure that the Comptroller Office gets a copy of the acceptance document.


(2) Review output from SABRS cycles for liquidation posting. This will occur from billings against the order by the seller. Liquidations or payments are based on work or services performed and provided by the selling activity. NOTE: Unless specifically authorized by law, legislative action or Presidential authorization, advance payments to non-DOD federal entities is not authorized. Payments should only be made for delivered work or services.


(3) Enter an expense into SABRS for the received work or services or equal to the seller billed amount. The amount billed by the seller should be confirmed by the Comptroller to ensure the amount is valid and that no erroneous billing has occurred.


(4) Monitor available balances and contact seller when funds are either:


(a) Executing higher than planned for recurring services.


(b) Execution is below planned costs for services.


(5) Review status of funds when received from the seller for potential changes up or down on funding.


(6) During September ensure contact is made with the seller to determine their estimate for that months billing. Increase funding if required or re-coup excess funding. This should be accomplished by the 10th of September.


(7) Final liquidation should post during October. Close outstanding record in SABRS (Complete with expense and ensure all fields equal, i.e. commitment, obligation, expense, and liquidation).
6. SELLER SIDE RWO RESPONSIBILITIES:

a. Requests outside the Marine Corps:


(1) Ensure the document has all of your required information: direct cite code, the performer’s fiscal year, budget activity/sub-activity where reimbursements will post, a unique RON to identify the Buyer’s order, RBC, RSC, Buyer’s trading partner information and appropriation data.

(2) Prior to Commands accepting a reimbursable order as the Seller of services, they must determine if they can provide the requested work or services within the designated period. This requires the Comptroller Office (the only office that should be accepting reimbursable orders from Buyers) to contact those departments/sections that will have to perform the work to:


(a) Inform them of the requested work or services and the unit/command requesting the services.


(b) That department/section must determine if they can provide the support within current resources and that they can perform during the requested period of support outlined in the Buyer’s order. Remember the 51% rule.

(3) If the request is a Project Order commands must be able to:


(a) The department/section must be able to begin work within 90 days of acceptance.


(b) Perform 51% or greater of the requested work with internal work force (No more than 49% of the accepted order can be contracted out to a private concern to provide the work).


(4) Accept or deny the reimbursable request.



(a) If it is determined that the work or services can be performed, the command accepts the reimbursable order


(b) The Comptroller signs in the acceptance block of the NAVCOMPT Form 2275.



(c) The comptroller office creates and has the Comptroller sign a DD Form 448-2 MIPR acceptance form.



(d) If denied, cite the reasons for denial and return to the requesting buyer for action.


(5) Once accepted by your command, enter a commitment into SABRS for the approved request. Ensure trading partner information and your unit’s RON are entered with the commitment. The RON is linked to the buyers LOA to record expenses.

(6) Return original acceptance to the buyer and retain copy of the request and acceptance within your command (normally the Comptroller office) with copies to the activity in the command that will do the actual work or provide the requested service.


(7) Establish a source document file for the reimbursable request. This file must contain a copy of the approved contracting office D&F.


(8) Record expenditures, in SABRS, as they occur.


(9) Reimbursable requests (NAVCOMPT 2275 and DD 448) between Marine Corps commands should not be accepted. Transfer of funding between Marine Corps commands for work or services should be done through the Direct Cite process in SABRS.

b. Requests internal to the Marine Corps (Direct Cite) seller responsibilities:


(1) Determine there is a need for a reimbursable for work or services to support mission requirements and makes initial contact with the component or federal agency that will perform the work. Determine if there is an existing IA or ISSA covering the support or if one needs to be created to support a recurring event.


(2) Ensure funding is available (not committed) to cover the reimbursable request. Funding for Economy Act/Non-Economy Act Orders may be provided all up front or authorized on a quarterly basis (with each quarter an amendment authorizing the next quarters funding created and forwarded to the selling activity). Project Orders must be fully funded and have funds available at the time the request is created and issued.


(3) Negotiate the details of the service/work to be provided and the cost.  Obtain the following information: basic symbol and the full FY that will be applicable to the basic symbol authorizing the funding.


(4) Create the following information that will be required for input into SABRS:


(a) Document Number – Enter your commands Work Center Identifier (WCI) or DoDACC and a five digit serial number.  


(b) Direct Cite Code – A 12 digit code comprised of the WCI a fiscal year, and a four (4) digit serial assigned by the command.  The Direct Cite Code becomes the reference number for the transaction that the seller will use to accept and execute the authorized funding under this process.


(c) Subhead – Enter the applicable subhead for the basic symbol used to fund the transaction


(d) Funding Function – Enter the applicable funding function for the appropriation and subhead used to fund the transaction.


(e) Sub-Allotment – Used if the previous appropriation data entered is funded under a centrally managed allotment.  This field is normally left blank.


(f) Bureau Control Number (BCN) – Enter the buying commands assigned BCN in this field


(g) Budget Execution Activity (BEA) – Enter the BEA code of the buying command that will be charged for the requested support.


(h) Budget Execution Sub-Activity (BESA) – Enter the BESA code that will be charged for the requested support.  


(i) Object Class Code (OC) – (optional input) Only used if the buying command is restricting the authorized funding to one type of object class (such as 210 for TAD).  Any other OC used by the selling command will not pass edits and requires an additional direct cite transaction to process the different OC than cited in this field. 


(j) Special Interest Code (SIC) – (optional input) Used when the authorized funds are supporting an event that has an established SIC for identification such as a training exercise.


(k) Performing Activity Code (PAC) - The PAC can be the seller’s DoDAAC, WCI or SRI and must be Marine Corps (code must begin with an “M”).  The buyer has the ability to assign up to fifteen PACs within the same Direct Cite Code (DCC) transaction.  


(l) Adjustment Amount – Enter the amount being authorized to the selling command(s) for this direct cite request.  For each PAC entered for the Direct Cite Code an amount must also be entered.


(m) Transaction’s Purpose – A free form line for identifying the purpose of the direct cite authorization.  The DCC-Purpose line must specify any and all data elements the buyer needs for the execution of the request.  Ensure the Fund Code, when appropriate (primarily O&M funding), is provided along with any other relevant data elements for execution against your funding.

7.  REIMBURSABLE BILLING PROCESS:  


a. Commands initially use their own funds to execute requirements in support of a Buyer’s order. The command’s appropriation is initially charged for the goods and services consumed by the reimbursable customer with a “reimbursement” to your appropriation provided when the customer order is billed.


b. The billing process provides your appropriation with a credit to offset your initial outlay (basically it becomes a zero charge to your appropriation data) and transfers a charge to the Buyer’s appropriation data provided on the reimbursable order.


c. The billing process in the accounting system is activated once an “Expense” against the RON assigned to the customer order is entered into SABRS (either through the on-line process, system interface, or manually recorded expense transaction).


d. Monthly, SABRS produces a bill based on the amount of recorded and previously unbilled expenses associated with the customer order. The billing process is automatic as long as the amount to be billed is less than the authorized amount less previously processed bills against the customer order. If the amount exceeds this condition, the bill will require manual review and adjustment prior to release. This is done with a SF 1080, Voucher for Transfers Between Appropriations and/or Funds.  Below is an example of SF 1080, italicized information is your input.

8.  CLOSING A REIMBURSABLE ACCOUNT:  


a. Requirements:  Closing out a Reimbursable Order Number is required when all work and/or services is completed.  The reimbursable WCI is required to perform two procedures when closing out a RON.  First, the WCI must return excess funds.  Second, the WCI can archive the RON.  



b. Timely closing of reimbursable accounts: Closing reimbursable accounts timely is critical for accurate financial statement reporting. Unequal and unclosed accounts can impact the balances reported in the accounts receivable and funds sources from other activities accounts. Further, as long as these accounts remain open in SABRS, commands are required to review outstanding balances and report completion actions during tri-annual reviews.  Reimbursable accounts for services should be closed by the end of November (second month of the new fiscal year). Closing the account is based on:


(1) Final billing for September has posted.

(2) All amounts for authorization, commitment, obligation, expense, and liquidation are equal.


c. Amounts must match: Prior to closing out a RON, all amounts must match.  That is, the Authorization, Obligations, Expenses, Amount Billed, and Amount Collected must match and there should be no undelivered orders.  


d. September Billings:  For normal monthly services charged to a Buyer’s reimbursable order, determining how much will be included in their final September billing is critical. This amount will be determined by 3 September with notification to the Buyer of the September billing amount. This requirement is in place to:


(1) Determine timely if additional resources are required from the buyer to cover service costs that are above current available funding.  


(2) Inform the Buyer of any amounts that are excess/not executed for their de-obligation and reuse prior to the fiscal year expiring.


(3) Allow commands to determine what direct obligation estimate is required on their records for service costs of September for utilities, telephone, and other services. Command obligation estimates must take into account the amount they will recover from customers through reimbursable billings.


e. Estimating Services. To estimate the amount that will be billed for services in September, commands will use the amounts billed in July (or an executed month that from historical analysis best represents September costs) for: utilities; telephone; trash removal, janitorial, and other services; and garrison mobile equipment support.


f. Estimating Material Support. To estimate fuel, DSSC, and GCPC card support for September, average the actual cost of materials charged for the first 10 months of support.


g. Estimating Labor Support. Full time assigned civilians supporting the Buyer order will be calculated on hourly wage times remaining normal scheduled work hours remaining in September. This amount will be accelerated for leave/holiday

/fringe benefits in accordance with Volume 11A of reference (b). Part time civilian support will be calculated based on the average hours worked for the first 10 months of support and accelerated in accordance with Volume 11A of reference (b).  


h. Temporary Assigned Duty. TAD costs will be calculated based on orders processed into DTS or SABRS prior to 1 September that have not yet been executed (travel is during the month of September). Customers will be informed to cite their own appropriation data (direct cite) on any order requirements not entered into DTS or SABRS after the cut off date.


i. Total September Estimate. Commands will add the calculated amounts from paragraphs e through h above. This amount will be the amount that will be billed for September. Customers will be informed of this cost no later than 3 September. Once calculated and the customer informed of the cost, commands will not change the amount



j. Methods of Returning Excess Funds: Returning additional funds should be accomplished as soon as practical.  Any funds not returned to the customer/buyer become wasted resources because the customer/buyer cannot use those funds for any other purpose until they are returned and de-obligated.  The WCI can return excess funds using two methods:



(1) The WCI can return funds by contacting the buyer directly and identifying the amount of funds available for withdrawal. The buyer will modify their existing reimbursable work order, decreasing the total amount authorized. In many cases, the buyer will contact the seller wanting to decrease their available funds. Once the amended RWO is received and accepted by the performing WCI, the performing WCI will decrease the amount authorized for the RON in SABRS.  When the buyer receives the accepted amended RWO, the buyer can de-obligate the excess funds. 
        

(2) Another process that the WCI can use is through SABRS.  This is used for direct cite and RWOs.  The WCI will notify via SABRS that funds are available for withdrawal.  Based off of this input, the buyer should modify the existing reimbursable work order by decreasing the total amount authorized for the requested work or services and transmit the amendment to the seller.  This method is ineffective when close to the end of the fiscal year because of the delays in the production of the report and the mailing time.  



k.  Archiving the RON in SABRS: Once the WCI determines that all transactions against the RON are complete (CMT/OBL/EXP/LIQ equal), and no further pending action is required, the WCI should archive the RON in SABRS.  Archiving a RON is the process by which SABRS will move the RON to history and will no longer produce any reports.  Prior to accomplishing this, ensure the following:
         


(1) That there are no undelivered or unliquidated orders. All requisitions have been committed, obligated, expensed and liquidated.      


(2) That all amounts match.  The total amount authorized, obligated, expensed, billed, and collected are equal.



(3) Once these are determined, the performing WCI will archive the reimbursable in SABRS.
Reference: MCO 7300.21A
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________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________












STANDARD FORM 1080  	            VOUCHER FOR TRANSFERS	              VOUCHER NO:


REVISED APRIL 1982             BETWEEN APPROPRIATIONS AND/OR FUNDS	      SCHEDULE NO:


DEPARTMENT OF THE TREASURY                                                BILL NO: 


1 TFRM2-2500                                                 	      PAID BY:


1080-109                                                                        


                                      	                                            	     DEPARTMENT, ESTABLISHMENT, BUREAU, OR OFFICE RECEIVING FUNDS:  





9th Marine Expeditionary Unit





DEPARTMENT, ESTABLISHMENT, BUREAU, OR OFFICE CHARGED:





Naval Seabee Detachment


                     DATE OF                                 UNIT    UNIT         AMOUNT


ORDER NO.            DELIVERY    ARTICLE OR SERVICES  QNTY   PRICE   ISSUE    DOLLARS & CENTS





N67126�__WR00693	MAY 200_	TRAINING





TYPE OF PAYMENT OR BILL:                                                   TOTAL: 1,757.99                            


COMPLETE _    PARTIAL _X_   FINAL __   PROGRESS _   ADVANCE _    


------------------------------------------------------------------------------------------------


REMITTANCE IN PAYMENT HEREOF SHOULD BE SENT TO-





DFAS KANSAS CITY, MO 64197





Performer/Seller LOA AA 17_1106.27A0 250 20133 067443 3C 000000 9925__WA006GA





ACCOUNTING CLASSIFICATION - OFFICE RECEIVING FUNDS:


--------------------------------------------------------------------------------------------


CERTIFICATE OF OFFICE CHARGED





I certify that the above articles were received and accepted of the services performed as stated and should be charged to the appropriation(s) and/or fund(s) as indicated below; or that the advance payment requested is approved and should be paid as indicate





DATE                              (AUTHORIZED ADMINISTRATIVE OR CERTIFYING OFFICER)


         


Buyer LOA AA  17_1804 113X 000 63055 0 00179 2D R00900 126__WR00693




















PAID BY CHECK NUMBERED:






































BEA �
DESCRIPTION �
�
WF �
DOD Funded Work Request �
�
WG �
Other Government Funded Work Request �
�
WM �
Reimbursable From MCCS �
�
WP �
Private Party Reimbursable �
�
WU �
Unfunded Reimbursable Programs �
�
WH�
Family Housing�
�






RSC �
DESCRIPTION �
�
A �
Automatic Off Budget Federal Agencies �
�
B �
Specific Off Budget Federal Agencies �
�
E �
Automatic Non Defense �
�
F �
Specific Non Defense �
�
1 �
Automatic Intra Appropriation �
�
2 �
Specific Intra Appropriation �
�
3 �
Automatic Other Appropriation �
�
5 �
Specific Other Appropriation �
�



6 �
Automatic Non Federal Sources (Private Parties) �
�
7 �
Specific Non Federal Sources �
�
8 �
Automatic Foreign Military Sale �
�
9 �
Specific Foreign Military Sale �
�
�
�






Example:


TPN: DODM99255


 Department code & Appropriation: 17_1106


Subhead: 27A0


ALC: 00006102


 LOA: 260 20133 0 067443 2D M99255 9WR00003


       ObjCls  BCN  SA  AAA    TT    PAA         CC
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