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LEARNING OBJECTIVES:

A.

TERMINAL LEARNING OBJECTIVES:


1. Given a requirement to construct a document number and the reference, construct a document number to ensure 100% accuracy of transaction identification. (3451-FMGT-1002)


2. Given a requirement to construct a Financial Information Pointer (FIP) (organizational financial data elements)and the reference, construct a FIP to ensure the correct data elements are cited in the proper format to 100% accuracy.(3451-FMGT-1003)

B.

ENABLING LEARNING OBJECTIVE(S):

1. With the aid of the reference, identify the key terms related to creating a document number to ensure data elements are cited 100% accurately in their proper format. (3451-FMGT-1002a)


2. With the aid of the reference, identify the key concepts related to creating a document number to ensure data elements are cited 100% accurately in their proper format. (3451-FMGT-1002b)


3. With the aid of the reference, identify the appropriate type of document number to be used to ensure data elements are cited 100% accurately in their proper format. (3451-FMGT-1002c)


4. With the aid of the reference and given an activity address code (AAC) and various expenses, determine the correct data elements for a requirement to ensure data elements are cited 100% accurately in their proper format. (3451-FMGT-1002d)


5. With the aid of the reference and given an AAC and various expenses, construct a standard document number to ensure data elements are cited 100% accurately in their proper format. (3451-FMGT-1002e)


6. With the aid of the reference and given an AAC, construct a MILSTRIP document number to ensure data elements are cited 100% accurately in their proper format. (3451-FMGT-1002f)


7. With the aid of the reference and various expenses, identify the construction of a procurement instrument identification number to ensure data elements are cited 100% accurately in their proper format. (3451-FMGT-1002g)


8. With the aid of the reference, identify the key terms related to organizational financial data elements (formerly called FIP) to ensure the correct data elements are cited in the proper format to 100% accuracy. (3451-FMGT-1003a)


9. With the aid of the reference, identify the key concepts related to organizational financial data elements (formerly called FIP) to ensure the correct data elements are cited in the proper format to 100% accuracy. (3451-FMGT-1003b)


10. Given the requirement to assign organizational financial data elements (formerly called FIP) to a transaction, determine the appropriate organizational financial data elements to ensure to ensure the correct organizational financial data elements are cited in the proper format to 100% accuracy. (3451-FMGT-1003c)


11. With the aid of the reference and given various expenses, apply the correct organizational financial data elements (formerly called FIP) to be used to ensure the correct organizational financial data elements are cited in the proper format to 100% accuracy. (3451-FMGT-1003d)

DOCUMENT NUMBERS


1.
A document number is a unique (never duplicated) number used by all government agencies when ordering materials and services. The document number provides a means to track an order from the time the order is placed through the time the order is received and paid for (liquidated).

2.
Document numbers are normally created and assigned to a financial transaction at the unit level where the initial request to obtain goods or services are created.

3.
Within the Marine Corps, we construct document numbers using three methods.  Each method is used for a specific type of requisition or order.  The three types of document numbers are the Military Standard Requisitioning and Issue Procedures (MILSTRIP) document number, the Standard Document Number (SDN) and the Procurement Instrument Identification Number (PIIN).


A.
The MILSTRIP document number consists of 14 digits.  It is assigned to all requisitions going to a government source of supply. Now, let's cover how the MILSTRIP document number is constructed and what each element means:





POSITION
CONTENT

(a & b) 1-6 -------- 
AAC of issuing activity

(c) 7-10    -------- 
Julian Date

(d) 11-14   --------
Serial Number

EXAMPLE:   M99255_2750001



(1) Unit Identification Code (UIC):  The unit identification code (UIC) is a five-digit numeric code used to identify organizational entities within the Department of the Navy. Numeric codes are sequentially assigned beginning with 00001 and ending with 99999.  A UIC list is contained in NAVSO P-1000-2, Chapter 5.  UICs are used to identify activities for a number of purposes such as:


-supply requisitioner,


-authorization accounting activity,


-plant account holder,


-operating budget holder,


-cost accumulation for budget purposes



(2) Activity Address Code (AAC):  The UIC becomes an activity address code (AAC), when it is preceded by an alpha character.  The AAC provides mechanized supply systems with addresses to ship material, bulk shipment warehouse addresses, and where to send the bill to pay for the ordered goods.  The first position of the AAC (the alpha character) is the service assignment code and will always be "M" for the Marine Corps.  The other DoD departments will have their UIC preceded by a different alpha character to make up their AAC.



(3) Julian Date (JD):   This is a four digit code, comprised of the last digit of the current calendar year in the first position, followed by a three digit date.  The date assignment begins with 001 for 1 January and ends with 365 for 31 December (366 if the year is a leap year).  Refer to your FMRAC 0101 Student Handout, pages 20-21 for a Julian Date calendar.



(4) Serial Number:  This is a four digit code, comprised of alpha/numeric characters that are assigned by the local ordering unit.  In some commands, serial numbers are dictated by the comptroller office to insure that they are not repeated from one unit to another.


B. The Standard Document Number (SDN) consists of 15 digits.  The SDN is a 15-position, alphanumeric code used for all transactions that are non-mechanized supply purchases (i.e., not governed by MILSTRIP procedures). Now let's cover how the SDN document number is constructed and what each element means:

      
POSITION

CONTENT



(a) 1-6 ------------- AAC of issuing Activity



(b) 7-8 ------------- Last two digits of the FY



(c) 9-10 ------------ Document Type Code



(d)11-15 ------------ Serial Number

EXAMPLE: M99255__SU00001



(1) Activity Address Code (AAC):  The UIC becomes an activity address code (AAC), when it is prefixed by an alpha character.  The AAC provides mechanized supply systems with addresses to ship material, bulk shipment warehouse addresses, and where to send the bill to pay for the ordered goods.  The first position of the AAC (the alpha character) is the service assignment code and will always be "M" for the Marine Corps.  The other DoD departments will have their UIC preceded by a different alpha character to make up their AAC.



(2) Fiscal Year (FY):  This is a two digit code, comprised of the last two digits of the current fiscal year.  The fiscal year starts on October 1st, and ends on September 30th of each year.


(3) Document Type Code (DTC):  This is a two digit code that describes what the document and document number is being used for.


(4) Serial Number:  This is a five digit code, comprised of alpha/numeric characters that are assigned by the local ordering unit.  In some commands, serial numbers are dictated by the comptroller office to insure that they are not repeated from one unit to another.


C.
Procurement Instrument Identification Number (PIIN) consists of at least 13 digits and up to 17 digits when the SPIIN is included.  The PIIN is a 13-position alphanumeric code used by the contract-issuing activity to identify the specific procurement action.  
The PIIN is assigned to the original SDN record used to request the procurement action when obligated in SABRS.  An additional element associated with the PIIN is the Supplementary Procurement Instrument Identification Number (SPIIN).  The SPIIN is a four-position code used to identify the call or order number for Blanket Purchase Agreements (BPAs), Indefinite Delivery Contracts, and Basic Ordering Agreements. 
 


POSITION
CONTENT



(a)
1-6 -------------- AAC* of issuing Activity



(b)
7-8 -------------- Last two digits of the FY**


(c)
9 ---------------- Procurement Instrument Type***


(d)
10-13 ------------ Serial Number



(e)
14-17 ------------ SPIIN****



* AAC is the same as the others document numbers




** Fiscal Year.  Use the last two digits of the year in this field.  An example is for 2006 we would use 06 in this field.




** The procurement instrument type is a single digit alpha code that identifies what was purchased.  See MCO P7300.21A, Chapter 4, paragraph 4001.3.



*** The serial number is assigned in the same way as the other document numbers.  It has four numeric digits and is sequentially assigned.



**** The Supplementary Procurement Instrument Identification Number - SPIIN - is used to identify different buys against a contract known as a BPA, an Indefinite Delivery Contracts, and Basic Ordering Agreements and other types of contracts.  See MCO P7300.21A, paragraph 4001.3.
COMPONENTS OF THE ORGANIZATIONAL DATA ELEMENTS:  
1. The Organizational Data Elements are a series of data elements that serve as the key for the collection and classification of funds by type of funds used and the purpose for which they were executed.  When properly assigned, the data elements of the Organizational Data Elements provide valuable financial information that is used by financial managers throughout the Marine Corps. Organizational Data Elements are only applicable to treasury symbols 1106 and 1107.  Organizational Data Elements help determine the following:


- The command spending funds.

- The purpose of funds being spent.


- The type of purchase.


- The source of supply. 




- The cost of a specific project.


- The appropriation and subhead being charged.

2.
The organizational data elements consists of 30 alpha/numeric characters contained in the data fields.  These fields, singularly or when arranged in various combinations, classify the appropriation used, the reason or purpose for which funds were spent, and who spent the money.  Figure (1) below outlines the structure and elements of the organizational data elements.  Only fields (1) through (6) are mandatory fields.  The other fields are optional depending upon the circumstances.

FIGURE (1) ORGANIZATIONAL DATA ELEMENTS
(1)WCI(2)BEA(3)BESA(4)FC(5)OC/SOC(6)CAC(7)BRC(8)JN/LU(9)RON
10)RBC
M99255
30
10
BF
2110
G178
___
FY05
___   
  _


(1)

Work Center Identifier (WCI) Code 



(2)

Budget Execution Activity (BEA) Code 



(3)

Budget Execution Sub-Activity (BESA) Code 



(4)

Fund Code (FC)



(5)

Object Class/Sub-Object Class Code (OC/SOC)



(6)

Cost Account Code (CAC)



(7)

Budget Reporting Code (BRC)



(8)

Job Order Number/Local Use Code (JNLU)



(9)

Reimbursable Order Number (RON)



(10)
Reimbursable Billing Code (RBC)

3.
The components that comprise the Organizational Data Elements are described as follows:


A.
Work Center Identifier (WCI): This is a six-digit 

code used to identify the lowest command element that is distributing funds.  For example, III MEF (SRI M67438) passes funds to 3d Marine Division (WCI M13000).  Valid WCI codes can be found in SABRS Central Table 207. The WCI is also known as Major Activity Command (MAC).


B.
Budget Execution Activity (BEA): This is a two-digit code used to identify the first major breakdown of the WCI for fund distribution and execution data collection purposes.  Examples are:  FT (Utilities), LM (Motor Transport), and LP (Contracting Office).  


C.
Budget Sub-Activity (BESA): – This is a two-digit code used to identify a further subdivision under the BEA.  For all O&M, MC funded activities, these codes have been standardized and are a key element in mapping execution information back to Marine Corps Programming Codes and Business processes.  See Appendix B of MCO P7300.21A for valid BESA codes by command WCI.  The BESA can be the same code as used for the BEA depending upon local policies.    



D.
Fund Code (FC): Fund Code is a two digit short key created to identify:




(1)  Appropriation




(2)  Subhead




(3)  Budget Activity




(4)  Budget Activity Group/Budget Sub-activity Group




(5)  Budget Line Number




(6)  Program Element
    Fund Codes allow a collection of information using two digits vice several digits (which would be required if the user had to key appropriation, subhead, etc.).  The FC is the principle key for mapping fund execution back to the appropriate Marine Corps Programming Code and Business process for cost accounting purposes. Alpha-alpha codes (except Fund Code XA) are used to identify annual appropriations, alphanumeric codes are used to designate multiple year appropriations, and numeric-alpha codes are used to identify no-year appropriations.

E.
Object Class and Sub-Object Class Code (OC/SOC):  The object class and sub-object class code is a four digit code that categorizes obligations by the item or nature of service or materials purchased breaking down the information to expense type.  


F.
Cost Account Code (CAC):  Cost Account Code (CAC) is a four-digit code used to classify financial transactions according to their purpose and uniformly identify the cost for management reporting requirements.  The use of a CAC uniformly identifies a specific purpose for which funds were expended.  Examples are contingency operations, garrison force operations and installations.  CACs are the lowest required level of cost categorization and collection used within the accounting system.  


G.
Special Interest Code (SIC):  The Special Interest Code is a three-digit code which is used to track and collect all costs (regardless of command, BEA, fund code, etc.) for a specific high-interest program.  By use of a standard SIC code throughout the Marine Corps, all costs and financial information pertaining to operations such as Operation Iraqi Freedom (OIF) or specific exercises such as Mohave Viper can be captured and quickly identified at the headquarters level.  The SIC is not a required field in the Organizational Data Elements. The SIC is also known as a Budget Reporting Code (BRC).  Valid SICs can be found on SABRS Central Table 228 and SABRS Legacy Local Table 0I8.


H.
Job Order Number/Local Use Code (JN/LU): This is a four-digit code that serves the dual purpose of tracking work performed by facilities through the Job Number (JN) and tracking individual activities through the Local Use (LU) code.    The use of a JN/LU code is a local command decision; it is not a required field under SABRS.

I.
Reimbursable Order Number (RON): This is a three-digit code, which is locally assigned to identify a specific request for reimbursable work, which has been accepted.  A RON must be cited in the Organizational Data Elements for funds that are executed under an accepted reimbursable order (reimbursable orders will be discussed in detail in later classes).  This field is left blank for non-reimbursable Organizational Data Elements.

J. Reimbursable Billing Codes (RBC):  The RBC is a one-position code that is locally assigned, in association with a RON, to identify one specific LOA cited in the customer order. RBCs will be sequentially assigned, beginning with “A”, if the customer order contains more than one LOA.
REFERENCES:

MCO 7300.21A, Chpt 4,
 

Marine Corps Financial Standard 
Procedure Manual
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