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1.
TERMINAL LEARNING OBJECTIVE:



(1)
Given a prepared separation/retirement Discharge Account Summary (DAS), supporting/substantiating "S" documents, access to the Marine Corps Automated Settlement Sheet Process (MCASSP), access to an automated system with applicable software and internet connectivity, access to Customer Information Control System (CICS), a calculator, and the references, audit a Separation/Retirement Discharge Account Summary to meet standards of accuracy prior to submission for certification per the references. (3432.02.26)


2.
ENABLING LEARNING OBJECTIVE:

(1)  Given a simulated situation of separation/retirement, a calculator, and with the aid of references, audit a discharge account summary sheet to ensure separation/severance payments are correct per the references.  (3432.02.26a) 

1.
SEPARATION/RETIREMENT PACKAGES:  

a.
General Knowledge:



(1)
Upon expiration of the member’s ECC. A NAVMC 11060 will be generated to pay the member their final pay and entitlements.  The member’s administration office will generate this document and forward the document via DTMS to the servicing Disbursing/Finance office for processing. Once the document is received, the Disbursing/Finance office will process the NAVMC 11060 as follows:



a.  Report the final Payment Option Election (POE) code (00004) within five working days of separation.



b.  The NAVMC 11060, the completed discharge account summary sheet, and all available documentation will be held until the LES for the month of separation is available for review to ensure that the MMPA balance shows a correct ending balance.



c.  Report all debits and credits on the diary within five working days of a member's discharge/separation date.




d.   Report the payment on the MPL.  Do not prepare checks for balances less than one dollar.  Use payment code I for separation payments with Lump Sum Leave (LSL) and payment code 0 for separation payment with no LSL.




e.   After the discharge date, process any necessary credits, debits, and payments to balance the MMPA.  This must be completed by the third U&E after the discharge date.



(2)
The NAVMC 11060, the completed discharge account summary sheet, and all available documentation will be held until the LES for the month of separation is available for review to ensure that the MMPA balance shows a correct ending balance.



(7)
Forward the NAVMC 11060, the completed discharge account summary sheet, and all available documentation to DFAS-KC/FCM, within 60-days after the separation date.


b.
Auditing Separation/Retirement(s):



(1)
Verify package contains the NAVMC 11060, A NAVMC 11021, latest LES, TRS pages, and the diary retrieval pages.



(2)
Utilizing the above documentation, verify entitlements and deductions on the discharge account summary sheet.  Pay particular attention to the diary retrieval pages for any entries that failed or were reported late and have not posted to the members LES.



(3)
Ensure leave account is correct and the number of days previously paid LSL.



(4)
If computed correctly, forward for payment and follow your office Standard Operating Procedures (SOP) for issuing the payments.



(5)
File the current months separation/discharge until the appropriate LES is produced and do the final audit for a correct ending balance.
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